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How to Access Blackboard

You may access Blackboard from your Atlas desktop OR by navigating to Blackboard directly:

Access Blackboard via Atlas Desktop: Login to the DAU Virtual Campus to see course dates and
launch a Blackboard course you have access to (students will only have access to Blackboard only
during the pre-course — post-course dates but all other users will always have access ).

Virtual Campus Login: https://learn.dau.mil
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DAU Global Top 5 Welcome to the Defense Acquisition University Virtual Campus!
DAU Homepage

Login to Virtual Campus

Notice to First Time Users:

In order to establish a profile for the DAU Virtual Campus, you must apply for a

web-based course through your Senvice or agency’s Training Application System. | Login C:
N

Ki ledge Shari
N RN anng To Apply for a DAU Course:
R A . Please use the links under the DAU Global Tap 5 menu on the left side of the

Continuous Learning

Locate your course to viw enrollments and specifc access dates. If you are within your active course
dates, you will have a “Launch” button.

Click “Launch” to open the Blackboard course.

Welcome, NICOLE-TEST1 ISENBERG

DEFENSE ACQUISITION UNIVERSITY

Learn. Perform. Succeed.

7\ B

Atlas Student Edition

DAU Global Top 5 Enrolled Courses

DAU Homepage Currently enrolled in 1 courses

¢ : New Grading Featy New Global Navigati DAU Student Help Desk Informatil
Continuous Learning Launch Courses and Instructor e S o e Y st
E Leamn how to use the new Global Navigation
Knowledge Sharing INLINE GRADING 1-866-568-6924, Optf
ZBB 993 Test Bb Cours} DSN. 655-3459, Option #1
Mission Assistance Primary Instructor: TIMOTH Email: dayhelp@dau mil

Hours of Operation: 6:00am - 8:00pr

I Need Training

Course List

Courses where you are: Student
ZBB993_14995: ZBBY93_14995 - 705
Test Bb Courses

10 TIMOTHY HAMM:
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Access Blackboard Directly
Navigate directly to Blackboard ( https://myclass.dau.mil ) and login with your Identity SSO
Username/Password or CAC

Account Access Issue Help During a Course
1. Students should first try to reset their own password first via ldentity: https://identity.dau.mil

All users can now reset their own passwords if they have set up their identity account (resetting a
password will also allow the user to unlock their own account if it is locked).

2. Send one consolidated email to BBAssist for users who need a help desk technician to reset a
password for them.

Some users may have not already set up their SSO account or may have forgotten their SSO security
guestion answers, so they may need additional support. Please use email to submit a ticket to
BBAssisst@dau.mil; no Lync messages or phone calls please. These will be prioritized first come
first serve.

How to Open a Blackboard Course
Once you have launched Blackboard, you will see a “Course List” module on the right side of the homepage.

Locate your course from the Course List module and click on the name to open it.

& MICCHLE-TEST1 ISENBERG b

My Class Space Courses Public Use

New Global Navigation DAU Student Help Desk Information

Learn how to use the new Global Navigation
DAU Help Desk1-866-568-6924, Option #1
< 0 DSN: 655-3459, Option #1

Email: dauhelp@dau. mil
Hours of Operation: 6:00am - 8:00pm Monday through Friday (EST)

Global Navigation and My Blackboard

Wy Do Cweumtes G Oummes

Semver

Course List

Courses where you are: Student

ZBB993_14095: 7BBY93_14995 - 705 ICAF, Washington, DC; 20140217 -
Test Bb Courses

Instructor: TIMOTH
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Course Administration

Walk in Procedures (3 hour completion goal):

1.

Instructor sends an e-mail with names of any walk-ins (Blackboard courses) to their Regional Student
Services Representative(s) (see below/attached listing) and CC bbassist@dau.mil.
Email(s) should be marked as “important” and the subject line should read as follows:

WALK-INS NEED IMMEDIATE ACCESS TO BLACKBOARD

Regional Student Services Representative will process walk-ins in STARS upon receipt of e-mail from
instructor.

It is important that walk-ins for Blackboard courses are processed in atimely manner as these
students need access to their course materials via Blackboard.

Once walk-ins are processed in STARS, Regional Student Services Representative should “reply all”
via e-mail (#1 above) noting completion of walk-in process.

BBASSIST Team will validate that the student information has flowed properly from STARS to
Blackboard.

BBASSIST Team will e-mail the instructor to confirm that the student(s) have access or communicate
when access will be available to Blackboard (there may be some delay if a DAU student account has to
be created).

Expectation/Goal is that the turn-around time from Step 1 through Step 5 (completion) is three hours

max.

Regional Student Services Representatives

Region Primary Back-up CC
CNE/DSMC/LCIC  scheduling@dau.mil  N/A bbassist@dau.mil
MAT Adrianne Schmidt Kathy Smith bbassist@dau.mil
MWT Leslie Guinto Matthew Snedeker bbassist@dau.mil
STH James Moudy Sue Zarger bbassist@dau.mil
Sandy Loiseau-
WST Mike Gonzales Pyle or Candance  bbassist@dau.mil
Dunn

Graduate Students:
Blackboard courses are graduated in the same manner as classroom courses. Send an email to
shceduilng@dau.mil with a list of all students that passed and any that failed (with the correct attrition code).
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Navigate Blackboard

@ Content Menu: To navigate Blackboard, use the course menu on the left of your course site.

@ Edit Mode Toggle: The “Edit Mode” toggle allows a user to change the way they are viewing
the content on the screen. Switching the Edit Mode to ON will allow the instructor to add, remove,
and edit content and tools in the course. Switching the edit mode to OFF displays the course as
students would see it. Students will NOT see the Edit Mode button.

@ The New Control Panel: The entire Control Panel is now visible on the left menu for instructors.
Students will NOT see the Control Panel.

Nicole Isenberg i MyPlaces | §& Home | [E] Help | @ Logout

Learning Asset References

Il Announcements

rder by dragging Announcements to new positions. M
ew Announcements from superseding them. The

Create Announcement T

1 New announcements appear below this line

ority Announcements

| Fre-Course Work shown here is the order

Course Documents

i Assignments

1 Welcome Frostes by Nissls Isznbeng
P to 8.1 _Test

2E o

Posted on:Friday, Nowember 25,2011

Welcome to Bladdiooard Basics - Whats new in 2.1, We rward to sesing you in class.
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coming to class. You can find the s;ol,rT ntand

# Control Panel 3

* Content Colledtion
[P Course Tools Again,werz glad to have you in cdass!
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Announcements

First make sure Edit Mode is ON (see Navigating Blackboard).

@ Add: Add a new announcement (New announcement will appear on top of previous
announcements).

® Edit or Delete: Expanding the chevron and click on Edit or Delete.

9.1_Tast Announcsments

Sl=N =

#1941 Test 5

Anncuncements

# Pre-Course Work
¥ Course Documents

8 Assignments

L

8 Communication

o Tools

COURSE MANAGEMENT

# Control Panel

# Content Collection

* Course Tools
* Evaluation B

AR on [

Announcements

New Announcements appear directly below the repositionable bar. Reorder by dragging Announcements to new positions. Move priority Announcements
above the repositicnable bar to pin them to the top of the list and prevent new Annocuncements from superseding them. The order shown here is the order
presented to Students. Students do not see the bar and cannot recrder Announcements.

| Create Announcement ® Tl

1 Hew announcements appear below this line

I Welcome [ d—— Nizols |=2nber
- 91_Tast
Posted on:Fri
» Edit
‘Welcometo H Ve |ook forward to sesing you in class.
> Delete
Thersis a PR == [ fcompleted before coming to cdass. You can find the assignment and

Edit
instructions for completi ﬂ?w-‘l the Pre-Course Work ares. You must submit your pre-class assignment in the Pre-
Course Work area atleast 5 days before the start date of your class. Also, please bring a hard copy of your completed
assignment with you to class.

Again,were glad to have you in class!
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Make a Course Content Area Available or Unavailable
Depending on the course, some instructors will use this to make each day of content available or even the MTM Link on
the last day of class.

First make sure Edit Mode is ON (see Navigating Blackboard).
@ Expand the Chevron to the right of the content button to display the choices.

@ Select SHOW LINK to make it available or HIDE LINK to make it unavailable to the students.

Switch to Edit Mode is OFF to view from a student perspective.

Announcements

Announcements

New Announcements appear directly below the repositionable bar. |
announcements above the repositionable bar to pin them to the top ¢
ksented to students. Students do not see the bar @i

¥ CMM100_Master V2 M5
C Predictability
Overview

Announcements

Pre-Course Download SITETIE T n
Course Documents B

SetLink to Open in Current e
Windoy ts appear below thisling ----------------=-------

My Grades ’ arveillance Implications of Manufacturing ar

End of Course Survey = Dl Posted on: Monday, December 16, 2012 2:58:47 PM EST

Welcome to the Surveillance Implications of Manufacturing and Subcontrac
tools used in both Manufacturing Planning and Control, and Supply Chain |

COURSE MANAGEMENT ; . } .
contractors assess manufacturing systems, predict cost, monitor technice

Take a closer look

If the content link is hidden, you will see an icon to symbolize that. If there is no content in that link,
you will also see an icon to let you know.

Link is hidden from Students
Mo Content is loaded in this link
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Make an Exam Available

First make sure Edit Mode is ON (see Navigating Blackboard).

@ Navigate to the content area where the exam is deployed (for this example, it is Course
Documents).

@ Expand the Chevron to display choices.

@ Click on Edit the Test Options

e ER B ST Course Documents
=R

~CONITOE Master - E Course Documents ¥

! E CONA70E Test Version A Part [~ | 2

Availability: Item is not available.

Announcem

» Edit the Test
t E CONA470E Version A Part B [¢| |[J Editthe TesiOptions__| ®

Availability: Item is not available. » Adaptive Release

COURSE MANAGEMENT [
4

# Control Panel

# (Content Collection

# Course Tools » Adaptive Release: Advanced
» Set Review Status(Disabled)

# Evaluation

# (3rade Center » Metadata
» Slatistics Tracking (On/Of)

» User Progress

¥ Users and Groups

# (Customization

vy vy

# Packages and Utilities

Help

Move
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@ Edit the test options (availability and feedback) as appropriate for your course then click Submit:

The test options should be set up for you by default, so the only adjustments you should need to
make will be the availability of the exam and the feedback availability:

e Section 2 (Test Availability): select the Yes radio button

e Section 6 (Test Feedback): Please check with the Course Manager if you are unsure what
feedback should be selected for each particular course you teach. Different courses will not
always have the same feedback requirements.

**By leaving feedback available after the exam is unavailable, students will be able to access exam
guestions and answers in their grade book after class (unless the one time view is used)**

Test Availability

Make the Link Available ® Yes () Mo

Show Test Results and Feedback to Students
Test results and feedback are available to students after they complete a test. Set up to two rules to show results and feedback. Rules oceur based on the events selected.
@

] All Answers [ Correct 7] Submitted ] O

O ] All Answers [ Correct [] Submitted ] O
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@ Navigate to the Control Panel and click Grade Center then Full Grade Center

@ Locate the exam column and click on the chevron to expand the options

@ Click on View All Attempts

Order: 4 As

COURSE MAHNAGEMENT E > Move To Top | Email Sort Columns By: Layout Position
# Control Panel Grade Information Bar
¥ Content Collection I | V] o ] > 13‘ . FinalGn
iR I~ BARNES BRETT February 15,2012 -- £9.92 3675 3316686 o
% Evaluation > Quick Column Information
1 ™ Butler Renee
- Grade Center » Grade Aftempts
Needs Gradng I~ LUBRANT BARRY February 16,2012  -- 6567 30 66667 35.00 b EES R T,
(2 ’ ™ RALEY COLLIER February 15,2012 -- 93.33 48.33333 45.00 » Atempts Statistics
>
¥ Users and Groups ™ SAPELAK KRISTIN February 15,2012 - 9217 4366666 4350 SLNTES N
T : » 5 View All Attempts 4
ustomization [ sMTH HILLARY February 15,2012 - 77.00 40.00 37.00 e T
Packages and Utilities S [ —— .

@ Click the chevron corresponding to the student and click View Attempt.

Grade Attempts Grade Anonymously Grade By Question

Last Name <~ First Name Username
BARMNES BRETT bbarnes091000083
LUBRANT BARRY blubrant101000217
RALEY COLLIER craley101000173
SAPELAK KRISTIN ksapelak091000244
SMITH HILLARY hamith111000228

Grade

3316

Attempt Humber

[%] 1

[
o
| [

Y
o

o
£

> View Attempt

» Clear Attempt
v P

1

Date
February 15, 2012 1:21:02 Pl
February 15, 2012 1:29°:07 Pl
February 15, 2012 1:11:39 Pl
February 15, 2012 1:30:22 Pl
February 15, 2012 1:24:06 Pl
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Now you will see:
Actual exam that the student received (the questions in the same order the student receive them).

Answers the student selected (This will show up under “Given Answer” with a green check if it was a
correct answer or a red X if it was an incorrect answer).

Correct answer (the correct answer will be under the given answer).

User: BRETT BARNES (Attempt 1 of 1) +
View: View All Attempts

¥ Test Information

Question 1: Multiple Choice

Which ofthe following is true?
Given Answer. [ b. Price analysis should be used even when cost or pricing data is required; itis used to verify overall price is 2

Correct Answer. ¥4 b. Price analysis should be used even when cost or pricing data is required; it is used to verify overall price is f2

Question 2: Multiple Choice

What is the current threshold for obtaining DCAA audit assistance?
Given Answer. X a. §1,000,000 for Fixed Price Proposals; $700,000 for Cost Reimbursement Proposals
Correct Answer. B c. $10M for Fixed Price Proposals; $100M for Cost Reimbursement Proposals

Question 3: Matching

Match the following terms to their correct definition:

Need to adjust a student’s exam grade? Just click in the grade center block and type in the new
grade.

You can also view a student’s attempt in the Grade Center just like you would view an
assignment.
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Attach a Document to a Course

First make sure Edit Mode is ON.

Navigate to the content area you want to add the content.

® Click the chevron next to Build Content or any of the other options you want to use.

® Click on what type of content you would like to add to the course (example: File).

@ Follow the instructions to upload the file to the course (example: browse for the file | want to add
on my desktop and click submit to add it to the course).

m Pre-Course Work

Elfm;
29,1 Test y

& N

<]

I8 Announcements

<]

I8 Pre-Course Work

i Day 1

&
4]

il Day 2

B
=
(4]

<]

i Course Documents

B

I8 Assignments

4]

I8 Communication

I8 Tools

B

COUBSE MANAGEM

ENT

Edit Mode is:

@ Pre-Course Work

Build Content ¥

Create Assessment ¥ | Add Interactive Tool ¥

Assign Texthook ¥

Create New Page
> ltem ® » Content Folder
+ File » Blank Page
. [ createrue
» Audio
> Image 40 File contnt e 15 380 3 T Pt can b sacte
»Video ¢ laciomten s asanivac Hald
» LURL

» Learning Module

# Firg Fig

» Lesson Plan Beowta Uy Computer leouna Coronet Coleton
Syllabus & Nama
Color of Nama W s

Spwe o Haw Window

Pt Usensto Vet Content 4 Vaa Iy

Teack Murmer of Views i Yes Wy

549 D05 B Tevd REBPSesd [ Dugley hired] ] [
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View a Student Assignment Submission

Locate the New Control Panel (see Navigating Blackboard).
Click on the chevron next to Grade Center to expand your options.

You will have a Needs Grading smart view. This will show you ONLY the assignments that have
been submitted and need to be graded still. You can also view the full grade center and open student
assignments just like you did in Bb 8.0.

@ Click Needs Grading — You will see only items that need to be graded.
@ Click the User Attempt.

@ Open the file, assign points, and submit feedback or attach a file to the user.

hrrml Needs Grading

I8 Announcements

Instructors can view atternpts ready for grading or review on the Needs Grading page. Click Grade All to begin grading and reviewing
immediately, or sort columns or apply filters to narrow the list. More Help

1§ Day 1 ®
Grade All Im

Day 2 % :
4 Day &0 & Category Itern User Date Submitted %

E |AH Categor\esj |AII ltems j |AH Users j |Any Date j

Enter dates as mmiddiyyyy

I Pre-Course Work

I8 Course Documents

I8 Assignments

I8 Communication

I Tools 1 total items to grade.
Category Item Name User Attempt Date Submitted <~ Due Date
Assignment  Market Research PreClass Assignment | Student One Novemnber 26, 2011 2:07:47 PW

COURSE MANAGEMENT

@ Displaying 1 to 1 of 1 items Show All | Edit Paging.
# Control Panel

* Content Collection
+ Course Tools
+ Evaluation
b4 User: Student One (Attempt 1 of 1) [ 1o0f1
* Grade Center B View: Needs Grading Save as Draft  Exit

Needs Grading
Full Grade Center

¥ Assignment Information

1. Submission History

pt#1 ( You are reviewing this attempt )

2. Review Current Attempt

Submission

Aftached Files Program Office Assessment.docx @

Comments

3. Grade Current Attempt
% Grade B loutorss

Feedback to User
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Add Users to Groups
Locate the New Control Panel (see Navigating Blackboard).

®Open the Group area either by selecting Users and Groups in the Control Panel or by selecting a
group content area.

®Select the chevron for the group to display the options.
®Click Edit to open the group properties and add users.

@In section 4, choose the students for the group by moving them into the selected items block.
Click Submit.

[B]o & N All Groups
%91 Test

>
Groups
o )

Bl PreCourse Work The Groups tool allows Instructors to organize Students into Groups of any size. Instructors can provide communication and collaboration tools that only Group members ca
| Groups can be created one at a time or in sets. Groups can be designated as Self-Enroll, allowing students to add themselves to a Group, or Manual Enroll, having the Inst

B Day 1 B assign students to a Group. More Help
Create Single Group ¥ || Create Group Set ¥ Group Sett

< ~# Delete
T | name GroupSet Self-Enroll Available
7 Group 1 Sl"__ @ - Mo Yes
X
[ Group2 No Yes
> Open
I Group3 No Yes
| > Edit
I~ Groupd = Mo Yes
» Email N
Group 5 No Yes
u > Delete
T Groupd MNo Yes
F " & Hograan
# Evalljation b : ‘:”:mula)nn
< cra¥center > & Grade: Fomts pession ||
|# Users and Groups | Fl siccule personatization setting
Customization o 'p';‘ . e
4
Barrs (0 Select Salecied liems
2 3 EET
Student 1 | =
Studdy 2 <
Studeft 3

Invert Selectcn | Selact Al Inveet Sesectan | Salectal
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Discussion Board
Locate the New Control Panel (see Navigating Blackboard).

®Open the Discussion Board area either by selecting Course Tools in the Control Panel or by
selecting a Discussion Board content area.

®Create a New Forum.

®Select the chevron next to current forums to access options.

D [
"> % Discussion Board

I8 Announcements

Forums are made up ofindividual discussion threads that can be organized around a paricular subject. Create Forums to organize discussions. More Help

> Delete

i8 Pre-Course Work
iY Day 1

1 IPE

¥ | Forum Desecription Total Posts | Unread Posts

! & sStudentBios ¥ @ your profies sional bingraphy 1 0 0
x [the title your Last Mame, First Mame. Attach vour biographiy.
L3 Delete > Open

> Edit

» Manage Displaying 1 to 1 of 1 items Show All | Edit
> Copy

» Delete

ANAGEMENT

# Contro Panel

¥ Conten®Collection
E ¥ Course Tools
~ % Evaluation

¥ Grade Center

¥ Users and Groups
Customization

W‘\t‘&@

Packages and Utilities %



